Eﬂ How to Add a User

1. From the control panel>users 2. To enroll students or faculty, click the
and groups option, select “Users.” “Enroll User” button.
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4. From the search drop downlist select “Last Name.”

-From the second box, select Contains, if you are not sure of the full name or
Equal to, if you have the full exact name of the user you are adding.

-Enter the individual’s name in the text field and click Go

2nd
Search| Last Name ,%Eﬂﬂtains % Text Field (,éw Options:

Last Hame ] LISF Hetll} Official USF E-manl

ihartin cymartin cymartin@mail, uzf. edu

5. Check the box that corresponds to the user’s name. Click the m'button.

Search| Last Mame Contains Options: | User Information »

Last Hame First Hame LISF HetlD Official USF E-mail

Charles cymartin cymartin@mail, usf, edu
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6. From the Role drop-down list, indicate the user’s role in the course.

¥ Indicates a required field.

1. ENROLL USERS

Enter one or more Usernames. Separate multiple Usernamaes with commas. Click Browse

search.
# Username |r_1 mathew | | Browse...
Role
Enroliment Instructor
Availability T. A,
Course Builder

2. SUBMIT Grader

uast

names, Separate multiple Usernames with commas. Click Browse to seas

rjmathew Bronwse. .. J
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